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K MpUKasy MyHULUMNabHOIO GHOIKETHOIO YUpeXaeHns
«LleHTp No coaepXaHno MyHULMNANbHbIX 0ObEKTOBY
BaHWHCKOro MyHUUMNaNLHOro paioHa XabapoBCKOro Kpas
oT

KOAEKC 3TUKWM N CNY>XXEBHOIO NMOBEAEHUA PABOTHNKOB

MYHWNUWUTATBHOIO BIOAXXKETHOIO YUYPEXAOEHWA
«U4EHTP MO COAEPXXAHNIO MYHUNUUTTAJIbHbIX OB BbEKTOB»
BAHVHCKOIo MYHUUUMNANBHOIO PAVNOHA
XABAPOBCKOI'O KPAA



. O6wwme NOMOXKEHNS

1.1 Hactoawmin Koeke aTUKM 1 CNy>KeOHOro noeeaeHns paboTHNKOB (aasnee
- Kogekc) MyHMUMNanbHOro GHOPKETHOrO yupexaeHus «LleHTp no cofepykaHuto
MYHUUMNATbHBIX 06BbEKTOB» BaHWMHCKOro MyHMLUMNAaLHOIO parioHa XabapoBCKOro
Kpasi (ganee - YupexaeHne) OCHOBaH Ha MOMoXKeHnaX KOHCTUTYLMM Poccuiickoi
Pepepaumn, PenepasbHOro 3akoHa oT 25 fgekabps 2008 r. Ne 273-93 «O
NPOTMBOAENCTBMM  KOPPYNUMK», a TakXe YCTaHaB/IMBalOWMX B OTHOLLEHWUN
Pab0THMKOB  YUpeXaeHWs OrpaHWYyeHns, 3anpeTbl M 0083aHHOCTU  UHBIX
(hefepasibHbIX 3aKOHOB, HOPMAaTMBHbIX MPaBOBbLIX aKTOB [Npe3naeHTa POCCUNCKOM
depepauunn, TlMpasutensctea Poccuiickoin Pedepaumun, ApPYrnx HOPMATMBHbIX
NPaBOBbIX aKTOB Poccuinickon deaepauun, BHYyTPEHHMUX PErYNIATUBHbIX JOKYMEHTOB
YupexaeHns, a Takke Ha 06LLenpPU3HaHHbIX HPABCTBEHHbIX NPUHLMMNAX U HOPMaX
POCCUIACKOro 06LLecTBa 1 rocyfapcrsa.

1.2. MNonoxeHnsa Kopgekca pacrpoCcTpaHATCA Ha BCE  CTPYKTYPHble
noApasfeneHns YupexaeHus.

1.3. M'paxgaHuH Poccuiickoin Pefepauyun, noctynalowmii Ha paboTy B
YupexaeHue, 06513aH 03HAKOMUTLCA C NONoXKeHUsMN Kogekca 1 cobntogatb UX B
MpoLiecce CBOeW LeATeNIbHOCTY.

1.4. Kaxbli paboTHUK YUpexkaeHns LO/MKEH NPUHUMATL BCe HEOOX0AMMble
Mepbl A4N5 COBMOAEHMS MONOXKeHUA HacToswero Kogekca, a Kaxabld rpaxgaHuH
Poccuiickoin deaepaumm Bnpase 0XngaTb 0T pabOTHUKA YUpexaeHNs NnoBefeHns B
OTHOLLIEHNAX C HAM B COOTBETCTBUM C MOMOXKEHUAMU HacToAwero Kogekca.

1.5. Uenbto Kopekca ABNAETCA YCTAHOB/IEHME 3TUYECKUX HOPM W MpaBus
CNY>keOGHOro nosefieHNs PaboTHUKOB A/11 LJOCTOMHOIO BbIMOSIHEHUAMU VMW CBOEA
MPOecCMoHaIbHON AeATeNIbHOCTH, a TakXke COAeCTBME YKPeNeHUo aBTopuTeTa
YupexzaeHus, obecrneyeHve eanHbIX HOPM MoBefeHNs PaboTHUKOB.

1.6. Kogekc cny>Xut OCHOBOWM [A/19 (POPMMPOBAHWA [O/DKHOW Mopanu B
KO/INEeKTUBE, YBaXKUTENIbHOTO OTHOLUEHUS K [eATeNbHOCTU  YUpeXaeHus B
O6LLECTBEHHOM CO3HaHUW, a TakXe CMOCOOCTBYET MOBbILLEHUIO OOLLECTBEHHOrO
CO3HaHWUA N HPaBCTBEHHOCTW PabOTHNKOB, NX CAMOKOHTPONA.

1.7. Kogekc npu3saH NoBbICUTb 3NHMEKTUBHOCTL BbIMOSIHEHNA PabOTHUKaMK
YupexaeHns cBoux AO/IKHOCTHbIX 0053aHHOCTEN.

1.8. 3HaHMe 1 cobnogeHre paboTHUKOM YupexaeHus Kogekca ABseTcs
Of4HVM M3 KPUTEPUEB OLEHKM KayecTBa ero npogecCUOoHa/bHON AesATe/IbHOCTU Y
CNy>kKebHOro noBeseHus.

1.9. Hactoawumin Kogekc NoaiexxuT ony6/IMKoBaHWIO Ha 0hmLMaibHOM cauTe
YupexpaeHuss B MH(OPMaUMOHHO-TENEKOMMYHMKALMOHHOW  CeTU  VIHTepHeT
csmo.tumnin.ru.

Il. OCHOBHble MPUHLMMBLI 1 NPaBW/a CyXe6HOro noBeieHMs!
PAGOTHUKOB YUpeXaeHns

2.1. PabOTHUKN  YupexieHus,  CO3HaBasi  OTBETCTBEHHOCTb
rocy1lapcTBoM, O6LLECTBOM U rpaxaaHamn, 0653aHbl:
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2.1.1. NCNONHATb JOMHKHOCTHbIE 0653aHHOCTM LOOPOCOBECTHO M Ha BbICOKOM
npodeccroHa/IbHOM YPOBHE;

2.1.2. cobnogaTb TpeboBaHUSA 3aKOHOAATENbCTBA Poccuiickoin deaepauyn
BHYTPEHHUX PErYNATUBHbIX JOKYMEHTOB YUpeXaeHus;

2.1.3. OCyLLECTBNNATb CBOK AEATENbHOCTb B Npeaenax CBOMX MOSHOMOUUIA Y
MO/IHOMOUUIA YUpeXaeHus;

2.1.4. Npn  UCMONHEHWN [O/MKHOCTHbIX 0653aHHOCTE He OKa3blBaTb
NPeAnoYTeHNsT KaKUM-I60 NPOGeCCUOHaNbHBIM UK COLMaNbHbIM TPyNnam ¥
yUpeXxaeHusM, OopraHusauysiM, OblTb HE3aBUCUMbIMU OT B/IMSHUA OTAE/NbHbIX
LO/MKHOCTHBIX MWL, U aAMUHUCTPATUBHOTO [JaB/EHMS;

2.15. cobnmopath  couManbHyld  CMPaBefMBOCTL U PaBHOMPaBHO
pacrnpefensTb  coUMasbHble Pecypcbl C LEMNbI  paclUMpeHust BblGopa U
BO3MOXHOCTEN [N BCEX KOHTPAreHTOB, B TOM YMCAe, A1 HEUMYLLMX, COLMabHO
YS3BUMbIX W APYTUX NNL, OKA3aBLUMXCA B TPYAHON XKU3HEHHON CUTYaLIUK;

2.1.6. UCKNOYaTb [elACTBUS, CBSA3aHHbIE C BAUSHUEM KaKUX-IMBO NNYHBIX,
MMYLLECTBEHHbIX  (PMHAHCOBLIX) U WHbIX  WHTEPECOB,  MPENSTCTBYHOLLMX
[,06POCOBECTHOMY MCMOMTHEHNIO AOMKHOCTHbBIX 00513aHHOCTEN;

2.1.7. cobnogatb  MPU  MCMNOMHEHUM  AOMKHOCTHbIX  06S3aHHOCTEN
yCTaHOBNEHHble (heiepaibHbIMK 3aKOHAMW, WHBIMW HOPMATUBHbIMI MPaBOBLIMM
akTammn Poccuiickoi defepauuy 1 YupexxaeHus orpaHUyeHns 1 3anpeTbl;

2.1.8. cobntofate HeNTPasibHOCTb, MCK/OYAOLLY0 BO3MOXHOCTb B/IUSHUSA
Ha CNY)XKeOHYH0  [eATeNbHOCTb  PelleHWd  MOIMTUYECKMX  NapTuA,  MHbIX
00LLLECTBEHHbIX 00bEeANHEHNI;

2.1.9. cobntogaTb HOPMbI C/TY>KEOHOW 1 MPOMECCMOHANIBHOW 3TUKK, Npasuia
[e/10BOr0 MOBeAEHWS 1 06LLEeHMS;

2.1.10. NpoABAATbL KOPPEKTHOCTb W BHUMATE/IbHOCTb K TIpPadKiaHaM W
JO/DKHOCTHBLIM JILaM MpPKn Cl'Iy)KeﬁHbIX KOHTaKTaX C HAMW, MPUHUMaATb MEPbLI MO
HeaonyLweHnto NO60M BO3MOXHOCTM BO3HUKHOBEHUS KOHCb]'II/IKTa NHTEPECOB;

2.1.11. He [pOonyckaTb KOPPYMUWOHHOIO MOBeAeHWs, B TOM 4ucne
BO3[EPXXMBATLCS OT MOBEAEHNS, KOTOPOE MOXKET BOCMPUHUMATLCA OKPYXKatoLLMMM
KaK 06eLLaHne Uim NpeasioKeHne aaum B3aTKU MO0 Kak cornacue npuHATb B3ATKY,
NN KakK npocbba (Hamek) 0 Aayve B3ATKM, a TakXe MPOTMBOAENCTBOBATL /IHOObLIM
NPOSBNEHNAM KOPPYNUMA MU NPOYUM 3/10yNOTPEBNEHUAM B YUPEXAEHUN;

2.1.12. yBelOMNATb AO/MHKHOCTHOE NNLO YUpeXxaeHWsa Mo npouiakTuke
KOPPYMNUUOHHBLIX W WHbIX MPaBOHAPYLUEHWNA, OpraHbl MPOKYpaTypbl M WHbIE
(heaepasibHble rOCYAapCTBEHHbIE OpraHbl 000 BCEX C/y4vasx 06palleHVs K HUM
Kakux-nmbo Nuu, B LENsSX CKNOHEHUS K  COBEPLUEHWMIO  KOPPYMUMOHHbIX
MpaBoOHaPYLLUEHWIA;

2.1.13. HesamMe4MTeNbHO  YBEAOMATL  CBOEro  HenocpeACTBEHHOro
PYKOBOAUTENSA, a TakkKe [O/HKHOCTHOE JIMUO YUpexzaeHus Mo npoguiakTuke
KOPPYMUMOHHbLIX W WHbIX MNPaBOHapyLUeHWIA O CTaBLUMX W3BECTHbIMU (haKTax
KOH(DIMKTA WHTEPECOB W KOPPYMUMOHHbLIX MPOSBAEHUA B YUpexaeHuw,
06CcTOATENbCTBAX U AeNCTBUAX (6e34eNCTBUN) PAOOTHNKOB YUpeXxaeHNUs U TPeTbUX



ML, MOCNYXXMBLUUX WX CMOCOGHbLIX MOCNYXWTb MPUYMHAMW BO3HUKHOBEHMS B
YupexaeHun KOH(INKTa NHTEPECOB WU/UN KOPPYMLMOHHbBIX NPOSIBEHWUIA, a Takxke
O MPUYMHEHUN (BO3MOXHOM NMPUUMHEHWUN) BPeaa YUpeXXaeHWIo;

2.1.14. noBoANTbL [0 CBEAEHWUA HEMOCPEACTBEHHOINO WM BbILLECTOALLENO
PYKOBOAUTENA UH(OPMALMIO O TOM, YTO Kakoe-nmbo Nmuo npegnaraet paboTHUKY
YupexieHnsa COBEPLUMTb He3aKOHHbIA, HENnpaBOMEPHbIA WM NPOTMBOPEYaLLI
TpeboBaHUAM K CNy>XebHOMY MOBEAEHUIO MOCTYMOK WM KaKUM-M60 MHbIM
06pa3omM HapylwmuTb 3aKOHOAATenbCTBO Poccuiickoin defepaumMm U HACTOALMN
Kogekc, 0 nobbIX CTaBLIMX U3BECTHLIX (PaKTax B OTHOLLEHWW COBEPLUEHHbIX MO0
FOTOBALMXCS MPaBOHAPYLUEHNA CO CTOPOHbI APYrux pPaboTHUKOB YupexaeHus
(ecnn vmeroLLasca MHQopmauus He TpebyeT yBeAOM/IEHMS COOTBETCTBYHOLLErO
PYKOBOAWTENSA cornacHo nognyHkram 2.1.13. n 2.1.14. HacTosLero ab3aua);

2.1.15. He pasrnawatb W He WUCMNOMb30BaTb HeHaa eXallm 06pasom
CBefleHUs, OTHECEHHble 3aKOHOAATeNIbCTBOM Poccuinickon defepaumn K CBeAEHNAM
KOH(DMAEHUMANbHOIO  XapakTepa W  CNYXebHyr  MHGopmMauumio  (cBefeHus
OrpaHNYeHHOr 0 pPacnpoCcTpaHeHNs ), a TakXKe UHbIE CBEAEHNS, CTaBLLVEe N3BECTHLIMM
B CBSI3U C UCMO/IHEHMEM TPY/A0BbIX 0653aHHOCTEN;

2.1.16. He fonycKaTb OKa3aHWs BO3AENCTBMS Ha CBOMX KOMMer B LENsx
NPUHSATUS NPOTMBO3aKOHHOTO W (MNN) HEOGOCHOBAHHOTO PELLEHMS;

2.1.17. BO3AEPXKMBATLCA OT MOBEAEHNS, KOTOPOE MOF/0 Obl BbI3BaTh
COMHeHMe B A06POCOBECTHOM WCMOSIHEHUM TPYAOBbLIX 00S3aHHOCTEN, a Takke
n36eratb KOHMIMKTHBLIX CUTYaLWA, CNOCOBHbLIX HAHEeCTW yllep6 penyTauum Wam
aBTOPUTETY PAOOTHNKOB YUpeXAEHUS /NN YUpexaeHuIo;

2.1.18. He  pjonyckaTb  NPOABAEHUA  hopMann3ma,  BbICOKOMepUs,
HeYBaXKMNTe/IbHOr0 OTHOLLUEHMS K 3aKOHHbIM npocbbam 1 TpeboBaHMAM rpaxiaH B
CBA3U C UCMO/IHEHNEM TPYAOBbIX 0053aHHOCTEN;

2.1.19. BO3aEPXKMBATLCA OT NMYBINYHBIX BbICKA3bIBAHWIA, CY>KAEHWIA 1 OLIEHOK
B OTHOLLEHMMN YUpEeXAeHWs, eC/n 3TO He BXOAWT B 0053aHHOCTM PabOTHUKA,;

2.1.20. cobnogaTb  KOHMMAEHUMANbHOCTb MH(OPMALMM O KOHTpareHTe,
KaCatoLLLeiic YCMOBUIA €ro >KU3HEeAeAaTeNbHOCTM, NIMYHbIX KauyecTB W Mpobrem,
NPVUHMMATb Mepbl A5 ee 06eCneYeHNs;

2.1.21. He 1CMo/b30BaTb CYXXe6HOE MOMOXKEHWe A/ OKa3aHWUsA BNAHUA Ha
[leATENbHOCTb FOCYAapPCTBEHHBLIX OPraHOB M OpraHoB MECTHOro camoynpaBieHus,
OpraHu13aumi, 4O/MKHOCTHbIX /UL, FOCYAapPCTBEHHbIX Y MYHULMNA/IbHBIX CY>KaLLMX
Npy peLleHn BONPOCOB INYHOI0 XapaKTepa;

2.1.22. yBOXUTENIbHO OTHOCUTLCA K AeATeNIbHOCTWN NpeacTaBuUTeNIen CPeLCTB
MacCcoBOMW MH(opMaLmMmn No MHPOPMMPOBaHUIO 00LLLECTBa 0 paboTe YupexaeHus, a
TaKXXe OKasblBaTb COAENCTBME B MOMYYEHUW [OCTOBEPHOM MH(opmaumMn B
YCTaHOB/IEHHOM MOPALKE;

2.1.23. MOCTOSAHHO  CTPEMUTBLCA K  OOECMevYeHUd Kak MOXHO 6oree
3()(peKTMBHOIO 1 3KOHOMHOIO Pacrops>KeHUs (PUHAHCOBLIMW CPeACTBaMW, WHbLIM
NMYLLECTBOM, MaTepUasibHO-TEXHNYECKMMU U JPYTUMIN pecypcammn YUpexaeHus,

2.1.24. He NCNOMb30BATh MMYLLIECTBO YUpeXaeHusa B LEeNsx, He CBA3aHHbIX C



NCMNOJ/IHEHNEM TPYAO0BbLIX 00513aHHOCTEN, a TaKXKe He nepefaBatb €ro B TakKnUX LESIAX
NHbIM JTLaM,

2.1.25. cobnofath  MPUHUMMALI W TPebOBaHWS,  YCTAHOBNEHHbIE

PepepanbHbiMU 3aKkoHaMu OT 18 uiona 2011 1. Ne 223-d3 «O 3aKynkax TOBapoB,
paboT, yCcnyr oTAe/lbHbIMA BMAAMU HOPUANYECKUX NUL» U OoT 5 anpens 2013 T.
No 44-d3 «O KOHTPaKTHOW cuUCTeMe B Cpepe 3aKyrnoK TOBapoB, paboT, ycnyr 4/is
obecrneyeHnss TOCYAAPCTBEHHbLIX W MYHUUMMANbHBLIX HYX4» W W34aHHble B
COOTBETCTBMU C HUM BHYTPEHHWe pPerynatuBHblE AOKYMEHTbl YUpex[aeHus, He
co3faBaTb CBOMMMW [ENCTBMAMM HEOOOCHOBaHHbIE MPeVMMYLLECTBA ANS KaKuX-IMbo
YYaCTHNKOB 3aKyTOK.

2.2. PaboTHUK YupexzaeHus, HaZieNeHHbIN OpraHu13auoHHO
pacnopaanTeNbHbIMU - MOTHOMOYMAMMW MO OTHOLLUEHUIO K APYrMM paboTHWMKaMm
YupexaeHus, Lo/KeH ObITb 419 HUX 06pa3Lom npodeccroHannama, 6e3ynpeyHoi
penyTtauuv, CBOMM JIMYHbIM [OBeeHWeM nofaBaTb MPUMEP YeCTHOCTW,
6ecnpucTpacTHOCTM 1 CrpaBea/IMBOCTM.

2.3. PaboTHMK YupexaeHus, HaJeNeHHbI opraHu3aumoHHoO-
pacnopaanTeNlbHbIMU  MOTHOMOYMAMIW MO OTHOLUEHUIO K APYrMM paboTHWUKaMm
YupexgeHns:

2.3.1. NpyHMMaeT Mepbl MO NPeAOTBPALLEHNIO W YPeryMpoBaHUIo B
KONNIEKTUBE KOH(/IMKTa MHTEPECOB, MO MPeaynpeXxxneHno KOppynuumn, BK/IHOYas
Mepbl MO NPeAO0TBPALLEHNIO KOPPYMLMOHHO-0MAaCcHOro NoBeAeHus;

2.3.2. COOENCTBYeT YCTAHOBMIEHNIO W TMOALEPXaHUKO B KOMNJIEKTUBE
3[0p0BOr0 MOPaJsIbHO-MCUX0NOMMYECKOT0 KIMMaTa;

2.3.3. npu onpefeneHnn o6bemMa U XapakTepa MOPy4yaeMoil Apyrum
paboTHMKaM  YupexaeHus paboThbI PYKOBO/CTBYETCS NPUHUMNaMy
CMpPaBeAMBOCTM, Y4eTa /IMYHbIX W AeNOBbIX KauyecTB, KBaiMuKauumM U OnbiTa
MOAYNHEHHbIX;

2.3.4. He [OMycKaeT MO OTHOLUEHWO K MNOAYMHEHHbIM pPaboTHMKaM
He0O0CHOBaHHbIX MPETEH3NI, a TakxXe akToB rpy6b0oCcTN N GECTaKTHOCTY;

2.3.5. NposBNseT 3a60Ty 0 NOAYUHEHHbIX, BHUKAET B MX NPOBGAEMbI U HYXXbI,
COLENCTBYET MPUHATUIO 3aKOHHbLIX UM 0O0CHOBAHHbLIX PELLEHWNA, CNoCco6CTBYeT
NpodeccrMoHaIbHOMY 1 AO/MKHOCTHOMY POCTY PabOTHUKOB;

2.3.6. OKa3bIBaeT NOAAEPKKY M NMOMOLLb MOJIOAbIM crieyuanmuctam (C onbITOM
paboTbl A0 3 NeT) B NprMobpeTeHMn NPotecCUOHaNbHbIX HaBbIKOB;

2.4. PaboTHMKM YupexaeHus, HafeNeHHble opraHmsaunoHHo-

pacnopaanTe/ibHbIMU MOTHOMOYMAMM MO OTHOLLIEHWIO K ApYTrM paboTHMKaM, HeCYyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATE/NIbCTBOM Poccuiickon Pefepauum
3a pedctBus wunvM 6e30edCTBUA  MOAUMHEHHBLIX COTPYAHWKOB, HapyLlatoLmnx
MNPUHLMMbBI 3TUKX U NpaBuna CNy>KebHOro NoBefeHNs, eCIM OHN He MPUHAIN Mep,
4TOObI He JOMYCTUTb TaKUX LENCTBUI UIN 6e3L4eCTBUIA.

I1l. 3Tnka noBegeHNA PabOTHUKOB YUpeXkaeHUs

3.1 PabOTHMKN  YUpexaeHns B CBOEA  [eATeNbHOCTM  UCXOAAT
KOHCTUTYLIMOHHBIX MOJIOXEHWIA 0 TOM, YTO Ye/I0BEK, ero npasa 1 CBO60AbI ABNAKOTCA
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BbICLLIEA LEHHOCTHIO, M KaX[bli FpaXXaaHWH MMEET NpaBo Ha HEMPUKOCHOBEHHOCTb
YaCTHOM XM3HW, NIMYHYIO 1N CEMEHYIO TalHy, 3alUWUTy YecTu, AOCTOMHCTBA, CBOEr0
106pOro NMEHN.

3.2. PabOTHUKN YupexxaeHus:

3.2.1. 06s3aHbl cO6MOAATL OO6LUENPUHSATbIE 3TUYECKME HOPMbI M MpaBuUna
[€N0BOr0 MOBeAEHNs, OblTb BEX/IMBLIMUA, A0OPOXKENaTeNbHbIMMK, KOPPEKTHLIMM,
NPUHLMNNANbHLIMIA, BHUMATENbHLIMU, NPOSIBASTL TEPNIMMOCTb U HENPEAB3ATOCTb B
00LLEHMN C rpaXKaaHamMm 1 Konneramum, paboTHUKamu Apyrux opraHmsauuic;

3.2.2. npu3BaHbl CNocobcTBOBaTbL CBOVMM MOBEAEHMEM YCTaHOB/IEHUIO B
KONNEKTBE  [eNOBbIX  B3aMMOOTHOLLIEHWA, OTHOLLEHW  MNapTHEPCTBa,
B3aMMOYBaXXEHNA W B3aMMOMOMOLLM, KOHCTPYKTUBHOIO COTPYAHWYECTBa ApYr C
ApYyrom.

3.2.3. AO/MKHbI NPOSBNATL YBaXKEHMe K 00blbasgM W Tpaguumam Hapo/oB
Poccum 1 Opyrmx rocyaapcTs, YUnUTbiBaTb KY/bTYPHbIE U MHblE OCOGEHHOCTU
Pa3/INUHbIX 3THUYECKMX, COLUMaNbHBLIX FPYNn U KOH(ECCUH;

3.2.4. 06513aHbl  CTPEMMTLCA B /11060 CUTyaUMn COXPaHATb  JIMYHOE
[IOCTOMHCTBO, ObITb 06pa3LOM MOBeAeHNs, A06PONopPALOYHOCTU N YECTHOCTU BO
BCeX cfhepax 0OLLECTBEHHOM XN3HMU;

3.2.5. JOMKHbI M36eraTb NNYHbIX U (PUHAHCOBbLIX CBSA3el, CMOCOGHbIX
HAHECTU YLEP6 MX YeCTW 1 OCTOMHCTBY, penyTaLumn YUpexaeHus;

3.2.6. He fonyckaTb MPUHATUA MULLM, KYPeHUS Ha paboyem MecCTe, a Takxke
BO BpeMsi CNy>XebHbIX CcoBellaHnin, Gecefl, WHOro CNy>XebHOro oo6WeHns ¢

rpaxgaHamu.
KpuTrka nmeromxcs HefJocTaTKOB B paboTe CO CTOPOHbI PYKOBOAUTENSA UMK
Konner Jo/mkHa ObiTb OObEKTMBHOMW, B3BELLEHHOW, MPUHUMNUAIBHON W C
MOHMMaHUEM MPUHUMATLCA TeM PabOTHMKOM YupexaeHusi, K KOTOpPOMY OHa
obpalleHa.
3.3. Mpn ncnonHeHU TPYLAOBbLIX 0053aHHOCTE PabOTHUKK YupexaeHus
BO3[ep>KMBAKOTCS:

3.3.1. OT NO6Oro BUAa BbICKa3blBaHUA W [ENCTBUMA AUCKPUMUHALMOHHOTO
Xapaktepa no mnpu3Hakam nona, BO3pacTa, pacbl, HaLWOHAILHOCTU, A3bIKa,
rpaXxgaHcTBa, CoLMasibHOro, MMYLLECTBEHHOIO UM CEMENHOIO MOSIOXKEHNS, NCXOAA
U3 MOMMTUYECKUX WU PESITMO3HLIX MNPEeAMNoYTEHUA, pofa 3aHATUA M MHbIX
MMEHOLLIXCA pasINynii;

3.3.2. OT rpy6boCcTi, NPOABEHNIA NPEHEOPEXUTENBHOI0 TOHa, 3aHOCHMBOCTH,
NPeaB3ATbIX  3aMeyaHWuii, NPeAbsABNEHUS  HENPaBOMEPHbIX,  He3aC/Ty)XXeHHbIX
00BUHEHWNIA;

3.3.3. OT yrpo3s, OCKOPOUTENIbHbIX BbIPXEHUA WNN PEnuK, LeMCTBUIA, OT
HEHOPMATMBHOW  NIEKCUKKN, NPENATCTBYHOLWNX HOPMa/lbHOMY  OOLLEHUIO WK
MPOBOLMPYIOLMX NPOTUBOMNPABHOE MOBELEHNE.

3.4. PaboTHMKM YupexaeHus [OMKHbI ObITb BEXX/IMBbIMU,
A06poXKenaTeNlbHbIMU, KOPPEKTHbLIMN, BHUMATE/lbHbIMW 1M MPOSABAATb
TONEPAHTHOCTb B OOLLEHMN C rpaxjaHamu 1 Koseramu.



3.5. He ponyckaetca 06CyX/eHne paboTHUKaMW HeJoCTaTKOB W JINYHOIA
XKN3HW CBOMX KOJI/ET.

3.6. MoBefeHWe paboTHUKA BCEraa U MPU NH0BbIX 06CTOATENBCTBAX A0/MHKHO
6bITb 6E3yNPeYHbIM, COOTBETCTBOBATh BbICOKMM CTaHAApTaM MpogeccroHann3Ma u
HPABCTBEHHO-3TMYECKUM MPUHLUMNAM. HWUTO He [O/KHO MOPOYUTL [eN0BYIO
penyTauuio 1 aBTOPUTET PaBOTHMKA.

3.7. PabOTHNKY MpeanuCbIBaeTCA: MOCTOSAHHO — KOHTPO/MPOBaTb  CBOE
noBefeHve, YyBCTBa M AMOLMN, He MO3BO/AS IMYHBLIM CUMMATUAM W aHTUNATUAM,
HEMPWA3HN, HACTPOEHUIO WM [PY>KECKUM 4YyBCTBaM BAUATb HA CNY>KEOHble
peleHns, YMeTb MpefABUAETb MOCNeACTBUA CBOUX [EACTBUA U PeLUeHWi;
06paLlaTbCs OANHAKOBO KOPPEKTHO C KO/JIeramu, PyKoBOACTBOM He3aBMCKMMO OT UX
CY>KeOHOro UM COLMAIbHOTO MOJOXEHUS.

3.8. B npouecce TeneoHHOro O06LEHNS [OO/MKHbI ObITb  COG/MOAEHDI
crefyroLLve npasuna:

- NPV 3BOHKE B MNOAPA3AENeHNst YUpexaeHus paboTHUKY Heo6XoauMo
Ha3BaTb CBOE MMS M AO/MKHOCTb (IM60 HaMMeHOBaHME MOAPA3MENeHNs), a Takke
MOMHTEPECOBATbLCS, MOXET /I COOECeAHUK B AaHHbIA MOMEHT YAENUTb BpPEMS
PasroBopy;

- NPV 3BOHKE B APYr1e opraHu13aLmm HeobXoanMo Ha3BaTb CBOKO (amminio 1
MM, AO/MKHOCTb, O03BYYMTb Ha3BaHWE YUpeXAeHus, CrpoCUTb, YA0OHO Nn
cobecefIHKY pa3roBapvBaTh B laHHbIA MOMEHT;

- 3aKaH4MBaTb Pa3roBop, Kak rpasno, AO/DKEH MO3BOHMBLLINIA,

- €C/I1 BOMpOC, No KOTOPOMY Pab0oTHMKY HEOO6X0AMMO CBA3aTLCS C KO/ieramm
AWM BHELLHUMW NPeACTaBUTENSAMU He SBASETCA CPOYHbIM, CrefdyeT O0TAaBaTb
NpeAnoYTEHME CBSA3M MO 3M1IEKTPOHHOM MouTe. ECn e BONPOC ABMSIETCA CPOYHBIM,
O[lHaKO npv 3TOM Heob6XoAMMO AOHEecTM A0 cobecefHMKa O60NbLLIOA 06bEM
MHOPMaLMK, TO TenetOHHbIA 3BOHOK AO/MKEH ObiTb NPeABApPEH 3MEKTPOHHbLIM
CO06LLEHMEM, CofepXKaLlyM 3Ty MH(OPMaLMIO B HEO6X0AMMOM 06beME;

- 06CYyXK/eHMe C KOMMIeramMmm NIMYHbIX BOMPOCOB, PELLEHME NNYHBIX NPo6/eM,
a TaKXKe /IMUYHble Pa3roBopbl Mo TenedoHy B pabouee BPeMsi PacLIEHVMBAOTCA Kak
HepernamMmeHTUPOBaHHbIe NepPepbIBbl.

3.9. Mpwu BO3HMKHOBEHWM KOH(/IMKTHO CUTyaLuu MeXay
noapasaeneHysiM1, NPUOPUTETHLIM HaMpaB/ieHMEM PeLLeHNst KOH(IMKTA ABNSEeTCS
YYET UHTEPECOB YUPEXAEHMSA B LIENOM.

3.10. BHeWHWA BWA PaBGOTHUKOB YUPEXAEHUS1 MPU  WUCMOSHEHUM UMK
TPYAOBbIX 0053aHHOCTEl, B 3aBUCMMOCTM OT YCNOBWIA UX WCTIONMHEHWS, [O/MKEH
CMOCO6CTBOBATb  YBAXUTENIbHOMY  OTHOLLUEHWIO TpaKgaH K  YupexmaeHuto,
COOTBETCTBOBATb  OOLLENPUHATOMY [€/10BOMY CTW/O, KOTOPbIA  OTAMYaroT
ohUManbHOCTb, CAEPXXAaHHOCTb, TPaAWLMOHHOCTb, aKKypaTHOCTb. PaboTHUKM
YupexaeHus co6/oaat0T pasyMHYyH J0CTaTOYHOCTb B UCMO/b30BaHMN KOCMETUKN,
OBENMPHBIX U3AENMNIA U UHBIX YKPALLEHWIA.



1V. 3aknouunTebHble NONOXKEHUA

4.1. Ecnn y paboTHUKA YUpexaeH1s BO3HMKAIOT 3aTPyAHEHMS B OTHOLLEHWN
MOHUMaHUA NGO MPUMEHEHNS NONMOXeHWn Kopekca, OH BrpaBe 06paTUTHLCA 3a
KOHCYNbTauueit (pasbsaCHEHMAMI) K CBOEMY HENOCPeACTBEHHOMY PYKOBOAMTENIO, a
TakXke K [I0/HKHOCTHOMY ULy YupexaeHns no nNpouiakTuKe KOppYNUMOHHbIX 1
VHbIX NMPaBOHAPYLLIEHWIA.

4.2. PyKOBOAMTENIN BCEX YPOBHEM He WMEKT npaBa CKpbiBaTb OT
BbILLECTOSILLEr0  PYKOBOACTBA  (haKTbl  HEHAANEXALLEero  WCMOMHEHUs WX
MOAUYNHEHHBIMM - PAGOTHUKAMK YUpexaeH1s TPYA0BbIX 0053aHHOCTEN.

4.3. PyKoBOANTENN BCEX YPOBHENM YUpeXKAaeHus He [O/KHbl [0MycKaTb
npecnegoBaHne paboTHUKOB YUpeXxaeHns 3a yBeAOM/IEHNE UM MHDOPMMPOBaHUE
COOTBETCTBYHOLLIEr0 PyKOBOAUTENSA, NPeayCMOTPeHHOoe HacToAlwnM Kogekcom. B To
e Bpemsi Heob6X0AMMO MpecekaTb NHObIE MOMbITKA PacnpocTpaHeHUs 3aBefoMO
NOXXHOW MH(hopMaLmn, HENPOBEPEHHBIX UM HEMOATBEPXKAEHHbIX (DAKTOB C LIE/NbHO
0rnopoYUnNTb PabOTHUKA YUpeXkaeHns, He3aBUCUMO OT ero A0/HKHOCTH.

4.4. Ha pabOTHMKA YUpeXOeHus He MOXeT  OblTb  Ha/OXeHo
ANCUMNNINHAPHOE B3bICKAHME 3a MPeAoCTaB/ieHMe MHMOPMaUUN O HapyLLeHUn
Kogekca, 3a KpUTUKY PYKOBOAMTENS WM KOMMer Mo 06CTOoATeNbCTBaM,
npefyCMOTPEHHbIM HacToAWMM KoaeKcom.

V. OTBETCTBEHHOCTb PAGOTHUKA YUpexaeHust
3a HapylleHne Kogekca

5.1. HecobntogeHne Kogekca MOXeT NPUBECTU K AUCLMNIMHAPHBIM CAHKUMAM
- BMNOTb [0 YBONbHEHWS - B COOTBETCTBUM C [AEWCTBYIOLWMUM TPYLOBbIM
3aK0HOZaTeNIbCTBOM P® 1 NOKa/IbHbIMU HOPMATUBHBLIMI aKTaMW.

5.2. B cnyyaax, npefyCMOTPEHHbIX (efepasibHbIMU 3aKOHaMW, HapyLleHue
nonoxxeHnin Kopgekca BneyveT MPUMEHEHWE K PabOTHUKY YuUpexzeHus Mep
HOPMANYECKON OTBETCTBEHHOCTW.



